NON-APPROPRIATED FUND

PERSONNEL BULLETIN
The National Training Center

Ft. Irwin  CA 92310-5093
PLEASE READ THE ENTIRE BULLETIN
BULLETIN NUMBER 14-02B

POSITION:    Computer Assistant                

OPEN DATE:            01 OCT 01
                             NF-0334-02             
               
CLOSING DATE:   29 MAR 02
LOCATION:  Information Management Division, DCA, Fort Irwin, CA 92310

GRADE AND SALARY:  NF-02  $7.52 - $14.13 Per Hour

WHO MAY APPLY:  Applications will be accepted from all applicants.

DESCRIPTION OF DUTIES:  Assist in designing, developing, deploying, implementing and sustaining the DCA’s automated systems to support NAF applications.  Typical work of position includes: installation and maintenance of hardware/software; assisting in the modification of standard software applications to accommodate approved changes; insuring documentation of such changes; assist in providing user training.

QUALIFICATION REQUIREMENTS:  One years of college level education involving computer usage or one year work experience involving or related to installation and repair of computer hardware and software. 

BASIS OF RATING:  Applicants will be rated on the extent and quality of the total experience, education/training, and personal qualifications shown on their Application for Nonappropriated Fund Employment (DA 3433).  Only education, training, and experience acquired before the deadline will be considered.  Credit will be given for unpaid experience or volunteer work such as community, cultural, social service, and professional association activities on the same basis as for paid experience.  To receive proper credit for such experience and/or work, you must show the actual time - such as number of hours per week spent in such activities - and a description of duties performed.

NOTE:  If claiming education for general experience, it is to your advantage to provide a copy of your transcripts.

PHYSICAL REQUIREMENTS:  Applicants must be physically and mentally able to efficiently perform the essential functions of the position without hazard to themselves or others.

SECURITY CLEARANCE:  This position does require a security clearance.  The individual selected is subject to a background investigation, which will determine eligibility for the clearance and subsequent employment.

TYPE OF DUTY:  Flex.  Guaranteed 00 hours per week.

TOUR OF DUTY:  Irregular.

Should you wish to exercise your Spouse Employment Preference (SEP) rights you must submit the following documents at the time of application:

1.  A written request for Spouse Preference.

2.  Application DA 3433

3.  Copy of military sponsor’s PCS orders.

4.  Copy of marriage license if your NAME is not on the orders.

5.  If you decline the position after requesting SEP, you will lose SEP rights.

Rights under the Involuntarily Separated Military (ISM) Program.  Details may be obtained by contacting the NAF DCP at (619) 380-6227.

Applications under this announcement may remain active for a period of 30 days after the announcement closes.

Applicants claiming veteran preference must also submit a copy of their DD214.

REASONABLE ACCOMMODATIONS:  The Department of the Army NAF provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.

WHISTLEBLOWER PROTECTION:  NAF employees and applicants will be free from reprisal in making protected disclosures and confidentiality of employees and applicants making such disclosures will be protected.  Complaints in this regard may be initiated by calling the DoD Hotline 1-800-424-9098.

HOW AND WHERE TO APPLY:  All applicants for employment must provide a DA 3433, Application for Nonappropriated Fund Employees.  You must also provide a copy of your transcripts, if applicable.  Submit the forms to the address below.  All documentation must be received in the DCP no later the closing date of the announcement.

MAIL OR BRING APPLICATIONS TO:
Civilian Personnel Advisory Center

ATTN:  NAF Personnel

P. O. Box 105093

Ft. Irwin, CA 92310-5093

DEPARTMENT OF THE ARMY NAF IS AN EQUAL OPPORTUNITY EMPLOYER

