The Contingency Contracting Support Kit:

a. Each kit should include a 90-day supply of the following forms and materials:

For Initially Deploying Contracting Element:

• DA Form 3953, Purchase Request and Commitment

• DD Form 250, Material Inspection and Receiving Report

• DD Form 350. Individual Contracting Action Report (Over $25,000)

• DD Form 1155, Order for Supplies or Services

• DD Form 448, Military Interdepartmental Purchase Request (MIPR)
• DD Form 448-2, Acceptance of MIPR
• DD Form 1155, Order for Supplies or Services
• DD Form 1593, Contract Administration Completion Record
• DD Form 1594, Contract Completion Statement
• DD Form 1597, Contract Close-out Checklist
• DD Form 1598, Contract Termination Status Report
• Standard Form 18, Request for Quotation

• Standard Form 26, Award/Contract

• Standard Form 30, Amendment of Solicitation/Modification of Contract

• Standard Form 33, Solicitation, Offer, and Award

• Optional Form 336, Continuation Sheet
• Standard Form 44. Purchase Order-Invoice-Voucher

• Standard Form 129, Solicitation Mailing List Application

• Standard Form 252, Architecture-Engineer Contract

            • Standard Form 254, Architecture-Engineer and Related Services Questionnaire

            • Standard Form 255, Architecture-Engineer and Related Services Questionnaire for 

                                               Specific Project

• Standard Form 1165, Receipt for Cash-Subvoucher

            • Standard Form 1402, Certificate of Appointment

            • Standard Form 1403, Preaward Survey of Prospective Contractor General

            • Standard Form 1409, Abstract of Offers

            • Standard Form 1410, Abstract of Offers – Continuation

            • Optional Form 1419, Abstract of Offers -- Construction
            • Standard Form 1442, Solicitation, Offer, and Award (Construction, Alteration or 

                                                  Repair)

• Standard Form 1449, Solicitation/Contract/Order for Commercial Items
b. A list of authorized Procurement Instrument Identification Numbers (PIIN) IAW DFARS 204-7003, Uniform Procurement Instrument Identification Numbers. These numbers should be provided by a sponsoring support contracting activity, possibly where the contracting element deploys from or is based. PIINs will facilitate the incorporation of the contracts into the sponsoring activities’ files and records. The numbering system is used to facilitate control of individual contracting actions. Registers of the PIINs will be maintained according to the type of contracting action as follows:

• Blanket Purchase Agreements (A)
• Invitation for Bids (B)
• Contracts (C)
• Indefinite Delivery Type Contracts (D)

• Contracting actions placed with/thru other Government departments or agencies or against contracts placed by department or agencies outside the DoD. (i.e., NIB, NISH, UNICOR.)(F)

• Basic Ordering Agreements (G)

• Lease Agreement (L)

• Purchase Orders (M)

• Request for Quotations (Q)

• Request for Proposal (R)

c. Catalogs with pictures of supplies. Because of probable language barriers, such catalogs would be very helpful. Catalogs of hardware, construction supplies, automotive parts, among others, would be useful.

d. Administrative and other supplies, such as:

(1) Office supplies.

(2) Contract file folders.

(3) Hand-held calculators and batteries.

(4) Field safe and/or security container.

(5) Flashlights and batteries.

(6) Sample contract formats.

(7) Authority to carry a sidearm (DA Form 2818, Firearms Authorization).

(8) SF 1402, Certificate of Appointment, issued by the Head of Contracting Activity (HCA) or the Principal Assistant Responsible for Contracting (PARC).

(9) A personal computer with CD-ROM, printer and modem, and a manual typewriter with ribbons.

(10) A small photo copier.

(11) Facsimile machine.

(12) Polaroid camera, batteries, flash and film.

(13) FAR (available in paperback), Defense Acquisition Deskbook, DFARS and AFARS.

e. Currency. The need for cash and U.S. Treasury checks should be determined in conjunction with the finance and accounting office. FAR 25.501 (a) requires that contracting officers make a determination if offshore contracts with local firms are to be paid in local currency. The use of U.S. currency requires a status of forces agreement with the Host Nation.

(1) Cash or U.S. Treasury checks will remain in the possession of finance and accounting office personnel. Authorized finance personnel or finance officer’s representative will normally accompany the ordering officer to pay on the spot for goods received.

(2) A list of banking facilities available in the host country where U.S. cash and checks may be converted to local currencies would be helpful to both finance and supply personnel.

