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CDRL C.2-4

Service Request Cost Report
1. Sequence Number: C.2-4

2. Title or Description of Data: Service Request Cost Report

3.
Authority: AR 420-17, AR 210-13

4.
Contract Reference: C.2.2.2

5.
Technical Office: DPW

6.
Frequency: Same as invoice period

7.
As of Date: End of invoice period

8
Date of 1st Submission: Same as invoice period

9.
Date of Subsequent Submission: End of invoice period

10.
Distribution, Addresses & Number of Originals/Copies: See 13 (1)

11. Remarks:  None

12. Application: Report costs on all received, in progress, and completed service requests, both routine and priority.  Contracting Officer and Functional Manager's cost accounting and general control of contract activities.

13. Preparation Instructions:

(1) Report shall be prepared and provided to the COR on a 3.5-inch floppy disk or by e-mail in a program that is executable using Microsoft Office 97.

(2) Report shall list service requests completed during the invoice period, in progress but not completed on the last day of the invoice period, and received but not worked as of the last day of the invoice period, separately.  Each entry for completed work shall report the following information in the sequence indicated:



a.  Work Identification Number



b.  The Facility Number and use category code

c.  The APC corresponding to appropriate account to charge the work

d.  The Task Code (The entry should reflect the actual work done.)  Multiple codes should be reported if appropriate.

e.  Date received

f.   Date work started

g.  Date Completed

h.  Work type (routine or priority)

i.   Labor Hours & Cost

j.   Equipment Hours & Cost

k.  Material cost 

l.  Total Cost

Information for requests in progress and requests received but not worked shall be entered.  Parts backlog shall be listed by item, quantity and price for in-progress requests.  Cost and time data shall be accurate through the end of the invoice period.  Work shall be reported one time after completion and not reported again. The report shall be delivered to the COR with each payment invoice and cover the invoice period.
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