DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY
GARRISON BLDG 237, B AVE, P.O. Box 105021
FORT IRWIN, CA 92310-5000

IMNT-ZA 4 January 2016

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: USArmy Garrison, Fort Irwin and National Training Center Policy
Memorandum #10, Management Certificates of Non-Availability (CNA)

1. REFERENCES: Army Regulation (AR) 420-1, Army Facilities Management,
12 February 2008/RAR 24 August 2012, ,

2. PURPOSE: To establish procedures for Certificate of Non-Availability
(CNA) management at Fort Irwin. This policy applies to all military personnel,
Sergeant and below, who would normally be assigned barracks space at
Fort Irwin Unaccompanied Personnel Housing (UP H) facilities.

This includes bona fide bachelors and Soldiers married to other Soldiers

(without dependents).

3. APPLICABILITY: A CNA is the document required by finance to begin Basic
Allowance for Housing (Without dependents) for Private-Sergeant. Soldiers will
not move off post and enter into a lease prior to receiving an approved CNA.

4 . RESPONSIBILITY: Garrison Commander retains the responsibility of approval
of any CNAs to be issued in accordance with applicable regulations [AR 420-1,
para, 3-20k (2-5)]. The act of issuance, control, and record keeping of CNAs is the
responsibility of the Chief, Unaccompanied Personnel Housing (UPH) [formerly
known as the Installation Housing Manager]. CNAs may be issued as Iong as they
meet the reasons specified within AR 420-1.

5. POLICY: Installation UPH Housing manager will issue CNAs in accordance with AR
420-1, paragraph 3-20, k& I

a. All units requesting a CNA for a Soldier will submit a request by memorandum
(Encl. 1) to the UPH office, Bldg. 604.

b. Priority for issuance of CNAs is by rank beginning with Sergeants, then Specialist
and below. Units will ensure only financially capable and responsible Soldiers are
requesting to be issued CNAs.
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c. An Exception to Policy requests for any situation notlisted in AR 420-1, para, 3-
20k (2-5) will be considered on a case-by-case basis and must be forwarded through the
Garrison Commander for ultimate approval by the IMCOM Commanding General or
other appropriate authority as specified in the applicable regulations. The request will
includejustification and any necessary supporting documentation.

6. DURATION: Duration for a CNA is one year and they will be renewed annually.

a. CNAs are reviewed quarterly and closed for an appropriate reason (e.g.,
UPH available, Soldier PCS, and ETS). .

b. If UPH becomes available, Soldiers in the grades off Private-Sergeant
residing off post and receiving housing allowance (at the without dependents rate)
will be required to occupy UPH. The Garrison Commander will not involuntarily
reassign a Soldier if it will cause financial hardship.

7. The proponent for this policy isthe Unaccompanied Housing Officer at 760-380-2776.
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DEPARTMENT OF THE ARMY
YOUR UNIT
UNIT ADDRESS
FORT IRWIN, CALIFORNIA 92310-5000

Office Symbol

MEMORANDUM THRU

Commander, (BN), Fort Irwin, CA 92310

Commander, (BDE), Fort Irwin, CA 92310
MEMORANDUM FOR Commander, USAG, Fort Irwin, CA 92310

SUBJECT: Certificate of Non-availability (CNA) for B asic Allowance for
Housing (BA H)

1. The following unaccompanied Soldier(s) is requesting a CNA to reside off -post
and receive BAH without dependents rate.

SGT Jones, Garfield 123-45-6789 DOB: 01 Nov 1990

2. The Soldier(s) is permanently assigned as a "Rank" and is required to live in the
barracks. Due to "state the reason why" the Commander is requesting a CNA
to allow the Soldier t o obtain off-post accommodations.

3. POC for this memorandum is CPT Brown at 380- 1234.

Name
Rank/ Branch
Commanding




Certificate of Non-Availability (CNA) Process

UNIT CDR REQUEST SOLDIER CNA

UPHCNA
MANAGER REVIEWS
CNA PACKET

UPHCNA CNA MANAGER
MANAGER SENDS SENDS APPROVED
PACKET TO CNA PACKETTO UNIT
INSTALLATION UPH FORTURN-INTO
BRANCH CHIEF FINANCE

+ Unit prepares CNA packet
that contains:
1. Company CDR Memo
2. BN/BDE CDR Approval
3. DA Form 4187/5960

« Unit submits CNA packet to
UPH Office via one of the
following methods:

1. E-mail packet
2. Hard Copy

For Information call 380-3548

+ CNA Manager verifies if
unit barracks utilization is
over 95% occupancy.

*CNA Manager verifies all
paperwork is complete and
accurate.

* CNA Manager sends
CNA to UPH Branch Chief
for approval.

* UPH Manager sends
approved CAN packet to the
requesting unit.

» CNAs are approved by
the Installation UPH
Branch Chief and ETPs are
considered as required by
regulation for decision by
the Garrison Commander.

* Unit should assist the Soldier
in preparation and submission
of DA Form 5960 to start BAH
and DA Form 4187 signed by
the BN CDR to start BAS.




