DEPARTMENT OF THE ARMY

ECHO TROOP, 2ND SQUADRON,

11TH ARMORED CALVALRY REGIMENT

FORT IRWIN, CA 92310-5050

SAMPLE

Office Symbol






      Date
MEMORANDUM FOR Dining Facility Contracting Officer Representative, Attn: 

Mr. Ray McMillan, email to  ray.a.mcmillan@conus.army.mil (760) 380-2361, Fort Irwin, CA 92310

SUBJECT:  Dining Facility Support Request
1. (Your Unit Name) requests DFAC support or mermite chow for 100 soldiers (from and to date). The unit will pick-up and drop off mermite containers from the Regimental Dining facility (RDF) at BLDG 271. Pick-up times are 0600 for breakfast and 1600hrs dinner each day.

Unit 


Dates



Meals


QTY

Name


April 5 2006

 
Dinner


 100

Name


April 6 2006


Breakfast

 100

Name


April 6 2006


Dinner


 100

Name


April 7 2006


Breakfast

 100.   

2. Attached is a copy of service members that will have their Basic Allowance for Subsistence (BAS) suspended from April 5-7 April 2006.
3. The POC for this memo is CPT Coyote @ XXX-XXX-XXXX, wylie.coyote@us.army.mil 
                                                               Commander Signature Block
*Note  Ensure that you specify either DFAC Support or mermite but not both unless you want both.  If both make sure you specify the dates and times for each.
