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20 July 2012
MEMORANDUM FOR BARRACKS PERSONNEL

SUBJECT: Billeting

1. Officer’s and NCO’s are responsible for ensuring the billets are kept in a high state of readiness. This includes conducting details of all common areas such as the hallway, latrine, exterior, etc…  All soldiers need to clean up after themselves. The senior occupant will be responsible for coordinating clean up details using the billet clearance checklist as a guide. 
2. It is every Soldier’s responsibility to secure their personal belongings at all times.  The co habilitation of each billet by different units may occur at any time. 

3. Common trash and recyclable dumpsters are located outside of the billeting area.  All recyclable trash will be separated and cardboards will be broken down prior to being placed in the recycle bin.  Food items (unused UGR’s or MRE) drawn from TISA or any DFAC WILL NOT be disposed off in any RC-OPT dumpsters. 
4. Furniture will not be removed from the buildings. No furniture will be rearranged in any of the buildings. All entrances and exits should be kept free of furniture and trash. All trash cans used will be emptied daily into the dumpsters provided and turned upside down at departure. There is no smoking in the billets. Also there will be no consumption of alcohol at any time. You must smoke 50 feet from the building and properly dispose of all trash and cigarette butts.   





 






5. Room assignment sheets will be properly posted at all times with occupants name, unit, arrival and departure dates. No other item will be displayed on the exterior of your door.
6. Upon departure, you must clear your hand receipt with the RC-OPT ARNG or USAR NCOIC or the designated representative for RC-OPT. You will be liable for any damage to the furniture, walls and doors other than normal fair wear and tear. In the event of an emergency call 911 and the ARNG NCOIC (760) 380-5056.  After duty hours please call MSG Manibusan (760) 617-7364.  













7. No pets are allowed in the billets. 

8. Soldiers must adhere to the consideration of others. This can be completed by not causing excessive noise from TV’s, stereos, shouting, parties, and slamming of doors and equipment.  

9. Soldiers are not allowed in the barracks area of the opposite sex from the hours of 2200 – 0800. Soldiers will not enter the barracks designated for the opposite sex unless directed to do so by the OIC or NCOIC of his or her unit. 

10. No tactical vehicles should be driven in the cantonment area larger than a 2 ½ ton. When parking, you must use the designated parking areas.  Tactical vehicles are not allowed in the Billeting areas.   


11. Failure to comply could result in removal from the billeting area. 







 

 
 




12. Point of contact for this memorandum is MSG Manibusan, Joe at COMM: (760) 380-5056 or CELL (760) 617-7364. 

JOSEPH G. MANIBUSAN
MSG, USA

Operations Sergeant 
I have read and understand the NTC/RC-OPT memorandum and will comply with all conditions of occupancy of RC-OPT Billeting.

 Print, sign & date.

Name____________________________________________________ Date _______________

