NONAPPROPRIATED FUND PERSONNEL BULLETIN

The National Training Center Ft. Irwin CA 92310-5093

(760) 380-6227

PLEASE READ THE ENTIRE BULLETIN





BULLETIN NUMBER 15-04B

POSITION:  Child Youth Program Assistant





OPEN DATE:            01 JUL 04

                       CC-1702-01/02







CLOSING DATE:     31 DEC 04


LOCATION:  Child Development Centers, Buildings 1317 and 1322

GRADE AND SALARY:  CC-01 Per Hour - $10.11-14.33   CC-02 Per Hour $12.38 - $18.01

DESCRIPTION OF DUTIES:  Serves as a caregiver and implements verbal or written directives concerning methods of discipline, group structure, play periods, group activities, room organization and child/caregiver relationships.  Carries out an organized indoor curriculum designed to encourage children’s curiosity, problem solving and task attainment.; extend children’s knowledge of concepts appropriate to their developmental level; recognizes individual differences in children and responds to needs; maintains records as directed by supervisors; administers minor first-aid and carries out emergency measures.

DEVELOPMENTAL POSITONS:  If selection is made below the target level, selectee may be promoted to the target level without further competition subject to:  (a) meeting the appropriate qualification requirements, (b) recommendation for advancement by the immediate supervisor, (c) that promotion meets the organizational needs of the installation.

QUALIFICATION REQUIREMENTS:  Must be 18 years old at time of appointment and have a High School Diploma/GED. Candidate must be able to communicate in English (both written and verbal). Satisfactory completion (no convictions of child abuse, neglect, or battering; or drug related offense) of Local and National Background Checks.  BACKGROUND CHECKS BY LOCAL AGENCIES MUST BE COMPLETED BEFORE CONSIDERATION FOR EMPLOYMENT.

PHYSICAL REQUIREMENTS:  Applicants must be physically and mentally able to efficiently perform the essential functions of the position without hazard to themselves or others.  Must be able to lift 40 pounds, walk, bend, and stoop and stand on a routine basis. Duties may involve both indoors and outdoors. Must be able to pass a physical.

TYPE OF DUTY:  Flexible.   Guaranteed 0 hours per week.          TOUR OF DUTY:  Irregular

Should you wish to exercise your Spouse Employment Preference (SEP) rights you must submit the following documents at the time of application; A written request for Spouse Preference.  Copy of military sponsor’s PCS orders. Copy of marriage license if your NAME is not on the orders.  Refusal of a military spouse to participate in established recruitment procedures (e.g. interview etc.) is considered a declination of employment and is a basis for termination of SEP entitlement for the current PCS of the sponsor.  If you decline the position after requesting SEP, you will lose SEP rights.

Rights under the Involuntarily Separated Military (ISM) Program.  Details may be obtained by contacting the NAF HR. 

Applications under this announcement may remain active for a period of 30 days after the announcement closes.  

Applicants claiming veteran preference must also submit a copy of their DD214.

REASONABLE ACCOMMODATION:  The Department of the Army NAF provides reasonable accommodation to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF HR.  Requests for reasonable accommodation are made on a case by case basis.

WHISTLEBLOWER PROTECTION:  NAF employees and applicants will be free from reprisal in making protected disclosures and confidentiality of employees and applicants making such disclosures will be protected.  Complaints in this regard may be initiated by calling the DOD Hotline 1-800-424-9098.

HOW AND WHERE TO APPLY:  All applicants for employment must provide a DA 3433, Application for Nonappropriated Fund Employment or resume and DA 3433-1 Supplemental Application for NAF Employment.  Submit the forms to the address below.  All documentation must be received in the NAF HR no later than the closing date of the announcement.

SUBMIT APPLICATIONS IN PERSON TO: Civilian Personnel Advisory Center MAIL TO:  Civilian Personnel Advisory Center

                                                                      NAF Human Resources                                    ATTN: NAF Human Resources

                                                                      Bldg 577                                                          P. O. Box 105093

                                                                      Ft. Irwin, CA                                                    Ft. Irwin, CA 92310-5093                        

DEPARTMENT OF THE ARMY NAF IS AN EQUAL OPPORTUNITY EMPLOYER

